AUDITOR SELECTION COMMITTEE MINUTES
Wednesday, May 12, 2021 – 9:30 a.m.
City Hall, Council Chambers or Training Room, Vero Beach, Florida
PRESENT: Mayor, Robbie Brackett, Chairman; Members: Kathryn Barton and Scott
Nuttall Also Present: Cindy Lawson, Finance Director; Jenny Flanigan, Assistant City
Attorney and Sherri Philo, Deputy City Clerk
1.

CALL TO ORDER

Mayor Brackett called today’s meeting to order at 9:32 a.m. and the Deputy City Clerk
performed the roll call.
Mayor Brackett led the Committee in the Pledge of Allegiance to the flag.
2.

REVIEW AND APPROVAL OF
REQUEST FOR PROPOSALS (RFP)

DRAFT

AUDITING

SERVICES

Ms. Cindy Lawson, Finance Director, explained that the purpose of today’s meeting was
to review and release the Request for Proposals (RFP) for auditor services. She said this
is the Committees chance to ask questions and suggest changes to the RFP. After
discussion, she would like the Committee to vote to release the RFP or to release the RFP
as amended. She noted that she placed on the dais before the Committee members a
revised, Part I, Proposal Guidelines, of the RFP (attached to the original minutes).
Mayor Brackett assumed that this new page with the revised schedule was given to the
City Clerk’s office so that the correct information is on the City’s website.
Ms. Lawson reported that the City Clerk’s office didn’t receive this information until this
morning.
Mr. Nuttall referred to the schedule stating that he would be out of town the week of June
June 28th through July 2nd.
Ms. Lawson suggested that they push it back a week and schedule the Auditor Selection
Committee meeting to evaluate the RFP response to the week of July 4th.
Mayor Brackett reported that normally there would be a City Council meeting on the first
Tuesday of the month, but historically the City Council has cancelled their first meeting
in July because of Budget Hearings. He assumed that would be the case again, but would
like it to be verified. He then referred to the schedule of July 12th through July 16th for
the oral presentations and interviews. He assumed those dates would not interfere with
the Budget Hearings.
Ms. Lawson thought the Budget Hearings were scheduled for July 15th and July 16th. She
suggested that they reschedule the oral presentations to the following week.
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The Committee agreed.
Mr. Nuttall referred to page 16, item 4), Qualifications of Personnel to be Assigned to the
Engagement of the RFP. He suggested that they enhance it to where they would provide
the City some type of time commitment, such as budgeted hours by staff and who on the
team would participate in the audit and to what extent.
Ms. Lawson read in part page 17, item 7-b), “The fee proposal should include a schedule
of the rates and the hours anticipated for each staff member on the engagement…” She
suggested they change the wording to, “The fee proposal should include a schedule of the
rates and he hours anticipated for each staff member proposed for this engagement under
item four (4) above…”
Mr. Nuttall made a motion to approve the release of the RFP as amended. Mrs.
Barton seconded the motion and it passed 3-0 with Mr. Nuttall voting yes, Mrs.
Barton yes, and Mayor Brackett yes.
3.

PUBLIC COMMENT

None
4.

ADJOURNMENT

Today’s meeting adjourned at 9:49 a.m.
/sp
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